
TONG LIEN DOAN LAO DONG Vn;,TNAM CQNGHOAXAHQICHUNGI-llA VO::TNAM
LlENf>OANLAODQNGTiNHAN GIANG DQc l~p - TV' do - H~nh phllC

S6: 83/HD-LDLD An Giang, ngay 18 thang 5 nom 2022

lufONG DAN
Quy trinh gini thi~u nhan St." va bau ban chap hanh,

clurc danh chi. tjch cong do an co' s(r tai dai hQi

Can cir Dieu 1~Cong dO[111Viet Nam va Huang d~n sf:; 03/HD- TLD, ngay
20/02/2020 cua Doan Chu tich T6ng Lien dean Lao dong Viet Nam, huong d~n
thi hanh Di~u l~ Cong doan Viet Nam;

Can cir Huang d~n sf> 28/HD- TLD, ngay 24/6/2021 cua Doan Chu tich
T6ng Lien dean Lao dong Viet Nam v~ quy trinh gioi thieu nhan su va b~u ban
chap hanh, chirc danh chu tich cong doan co sa tai dai hoi;

Can cir Quyet dinh sf> 3169/QD-TLD, ngay 07/9/2021 cua Doan Chu tich
T6ng Lien dean Lao dong Viet Nam quy dinh v~ tieu chu~n chuc danh can bQ
lanh dao, quan Iy cong doan cac cap,

Ban Thuong vu Lien dean Lao dong tinh ban hanh huang d~n v~ quy
trinh, gi6i thi~u nhan Sl,l' va b~u Clf ban ch~p hanh, Chll'Cdanh chu tjch cong do~m
cO'sO' (CDCS) t(,lid(,lihQi nhu sau:

I.MI)C -oicH, YEU cAu
1. B~u Cll'trvc tiSp Chll tich CDCS t(,li d(,lihQi nh~m lva ch<;>nnguo'i co kha

nang t~p hQ'p, quy t~l do an vien, nguai lao oQng t(,linO'i lam vi~c, co du nang 1vc,
uy tin lam chu tich CDCS.

2. Qua trinh gi6i thi~u nhan s\!' h~u Cll' ban ch~p hanh, nhan sv b~u Cll'
chuc danh chu tich CDCS t(,li d(,li hQi phai tiSn hEmh d6ng tho'i, dam bao nguyen
t~c t~p trung dan Chll, nguyen t~c 1anh d?o cua Dang (0' nO'i co c~p uy) vLra dam
bilO dan ChLI,cong khai, do doan vien cong doan tr~rc tiSp gi6'i thi~u va phil hop
vai di~u ki~n cua CDCS.

II. CONG TAe GIOI THItU NHANSV
1. Di~u ki~n, tieu chu§n uy vien ban chfip hanh, chu'c danh chu tjch

CDCS

Can Cll'quy dinh v~ tieu chu~n chung va tieu chu~n c~ thS t(,linQi dung 1.1
va 1.2.1 ph~n 1 M~c II cua Huang d~n sf:; 82IHD-LDLD, ngay 18/5/2022 cua
Ban Thucmg V\l LDLD tinh hu6'ng d~n cong tac nhan sv va mQt sf>nQi dung d?i
hQl cong do~m cac c~p ti6n tai D(,li hQi XI Cong doan tinh nhi~m ky 2023 - 2028.

2. Co' cfiu ban chfip himh CDeS
Can Cll' quy dinh t(,li nQi dung 3.1.1 ph~n 3 M~c II ella Huo-ng d~n sf:;

82/HD-Lf)LD, ngay 18/5/2022.



3. Quy tr inh gio'i thieu nhfin s~rtrutrc d~i hQi

3.1. Buirc 1. Lay y kiin gioi thieu nhiin S~f cua doan vien

Can CLl'quy dinh, huong d~n dai h9i cua cong dean dip tren, ban chap
hanh CDCS khoa duong nhiern phan b6 s6 luong, co c~u nhan su' gioi thieu
tham gia ban chap hanh, l~y phieu gioi thieu nhan str bau cu ban chap hanh
(mdu PL2), nhan su b~lI chirc danh chu tich CDCS tai dai hoi (m6u PL3) chon
mQt trong hai hinh tlurc sau:

Hinh thirc 1: T6 ChLl:Choi nghi loan thd doan vien o' t6 cong doan.

- T6 truong cong doan quan trier muc dich, yell C~L1,phuong huong C~L1
tao ban chap hanh khoa moi, co C~L1,s6 luong nhan sir t6 cong GOal1GUQ'cgi6i
thi~u theo phal1 b6 Clla ban ch~p hanh CDCS; huo-ng d~n ghi phi6u gi6i thi~u
nhan sv tham gia ban ch~p hanh khoa rn6i, phi~L1gi6i thi~u Chll'Cdanh Chtl tich
CDCS b~u t<;1iG<;1ih9i (n~u co), b~u t6 ki~m phi~u, ki~m phi~u, ghi bien ban
ki~m phi~u va xac dinh danh sach gi6i thi~u tham gia ban ch~p himh, danh sach
gi6i thi~u nhan s~rb~Llchu tich CDCS t<;1id<;1ih9i gl:ri ban ch~p hal1h CDCS G6
t6ng hQ'p.

- NO'i khong co t6 cong doan thl ban ch~p l1anh CDeS t6 chll'C h9i nghj
tO~ll1th~ Goim vien th~rc hi~n Vi9Cl~y Y ki6n gi6i thi9u nhan s~r.

Hlnh thu'c 2: Ban ch6p himh Cf)CS phat phiJu 16y y kiJn gi6'i thi?u nhan
S~( tr~(c tiJp eLla aoan vien.

- Ban ch~p h~mh CDCS GuO'ngnhi~m phat hanh phi~ll gi6i thi~u nhan sv
ban ch§p hanh, nhan sv b~u Cll'chtrc danh chu tich CDCS t<;1iG<;lih9i (n611co)
G~nGOanvien cong GOan.

- NO'i co t6 cong doan thl t6 tnrong cong GOan co trach nhi~m phat phi611,
thu phi@uva niem phong phi@ugio-i thi~u nhan S\1 gt:riban ch~p hal1h CDCS.

- Ban ch~p hal1h CDCS thvc hi~n ki@mphi~u gio-i thi~u. Can Cll' vao k~t
qua phi~u gio-i thi9u va s6 IUQ'ngGUQ'cphan b6 cho t6 cong GOan (n~u co) G~xac
Ginh nhan st,r theo nguyen t~c, ngue)'i GUQ'cnhi~u phi~u gi6i thi~u l1b§t thl Gua
vao danh sach t6ng hQ'pk6t qua thvc hi~n 0 buac 2.

3.2. BlfO'C 2. Lay phiiu gio'i thifU nhiin S~l'uy vien ban chap himh, chkc
danh chit Ijch CDCS brill t(li d(li h~i cita liy vien ban chap hiuzh duo'ng nhifm

- Ban ch~p hanh khoa Guang nhi~m tri~u t~p h9i nghi ban ch~p hanh G~
ph6 bi~n, quan tri~t chu truO'ng ti~n hanh G?i h9i, phu'O'ng hll'o-ng c~u t<;10ban
ch~p hanh kh6a mo-i, k~ hO<;1chva quy trinh gi6i thi~u nhan s~r. Gui phi~u l~y y
ki~n (mdu PLJ) kem theo danh sach ban ch~p hanh Guang nhi~m G~ nghj tung
uy vien ban ch~p hanh cho y ki~n v~ cac v~n G~:

+ Nguy~n vQng ca nhan uy vien ban ch~p hanh GLwng nhi~m co ti~p wc
tham gia hay khong tham gia ban ch~p hanh kh6a mo-i (1y do).
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+ D~ xuat '1 kiSn cua rninh v~ cac uy vien ban chap hanh duong nhiem
tiep tuc tham gia hay khong tham gia ban ch~p hanh khoa maio

-/-Gioi thieu nhan su ngoai ban chap hanh.

+ Gioi thieu nhan su b§u chirc danh chu tich CDCS tai dai hoi... .. . .
- Ban chap hanh CDCS tong hop k~t qua gioi thieu nhan sir a buoc 1 va

buoc 2; truong hop co nhi~u nguoi duoc gioi thieu b~u chuc danb chu tich
CDCS tai dai hoi, thi ban chap hanh CDCS I\-I'achon 05 nguoi co s6 phieu cao
nhat dS lay '1 ki~n doan vien (thuc hien buoc 1 l~n thu 2) dS I\-I'achon tir 0 1 d~n
02 nguoi co s6 phieu cao nhat dS dua vao danb sach gioi thieu bau tai dai hoi,

- Ban chap hanh bo phi~u tin nhi~m gi6i thi~u nh3n sv ban ch~p himh,
nhan S\-I'b~u chu tich Cf)CS t~i a~i hQi. Nguo'i au di~u ki~n aua vao danh sach
dv ki~n chinh thtl'C la nguo-i d~t tren 50% s6 phi~u tan thanh t~i hQi nghi ban
ch~p hanh. N~u danh sach chua au s6 luqng, ban ch~p hanh phai ti~n hanh bo
phi~u Iva cl19D ti~p cho oSn khi danh sach au s6 lU9'ng dV ki6n.

3.3. Buy)'c3. Xin y kiin co' quan co thAm quy~n va niem yit cong khai
danh sach gio'i thi?u nhan S{f

- Ban ch~p hanh CDCS bao cao xin '1 ki6n chi O<;lO cua c~p uy dang cung
c~p (nO'i co c~p Llyaang), lanh a?o doanh nghi~p (n~u trong cac doanh nghi~p
khong co t6 chtrc cEmg) va cong doan dp tren trvc ti~p.

- Niem y~t cong khai danh sach gi6'i thi~u nh3n s~rb~u Cll' ban ch~p hanh,
nhfm S\-I'gi6'i thi~u b~u Cll' chu tich CDCS d~ ooan vien bi~t truac ngay khai ITI<;lC
o?i hQi it nh~t 05 ngay lam vi~c.

- Hoan chinh dv thao as an nh3n sv, bao cao kSt qua chuAn bi nhan sv va
danh sach hoan chinh o~ trinh fa a?i hQi. Xu' 1'1dut diSm aO'n thu khi~u n?i, t6
cao ... o~cbu~n bi gi<ii trinh tnr6c d?i hQi khi co yeu c~u (n~u co).

III. CONG TAc BAU clY T~I D~I HOI

Th~rc hi~n cong tac nh3n sv va b~u Cll'ban ch~p hanh tru6c, sau khi co k~t
qua b~u ban ch~p hanh se thvc hi~n cong tac nhan SlJ va b~u Cll' ChtIC danh chu
tich cong doan cO'so' theo quy trinh nhu sau:

1. Quy trinh gio'i thi¢u nhfin Sfl' t(1i d(li h(Ji
1.1. f)oan chu tich d?i hQi thong qua d~ an nh3n SI,J ban ch~p hanh va chtrc

danh chu tjch Cf)CS.

1.2. f)?i hQi thao lu~n va biSu quySt thong qua cO' c~u, s6 luqng uy vien
ban ch~p hanh CDCS nhi~m ky mai va biSu quySt thong qua a~ an nhan sv trinh
D?i hQi.

1.3. Gi6'i thi~u nh3n sv va biSu quySt thong qua danh sach b~u cli ban
ch~p hanh.

3



- Doan chu tich dai hoi di~u hanh gioi thieu nhan su b~u ban chap hanh gom:
+ Bao cao qua trinh chu~n bi nhan SlJ b§u ban chap hanh cua ban chap

hanh duong nhiern; gioi thieu nhan su b§u cir ban chap hanh.

+ Thirc hien irng cir, d~ cir uy vien ban chap hanh. Nguoi ung ClTva G~cu
tai dai hoi phai darn bao tieu chuan, di~u kien sau:

* vs u'ng ell'

a) Doan vien cong dean la dai bi~u hoac khong la dai bieu chinh thirc du
dai hoi o~u co quyen irng cu vao ban chap hanh cong doan cac cap.

b) Doan vien cong doan la dai bi~u chinh thirc cua dai hoi irng cu' true ti~p
t?i d?i hOi ho~c gll'i dun Lrngcu' o~n GOanchu tich o<;tihOi.

c) Doan vien cong ooan khong la G?i bi~u chinh thtl'C clla G<;tihoi ling cll'
thi ch?m nh§t tnrac ngay khai m?c G?i hOi 15 ngay lam vi~c, phai nop h6 sO'trng
cll cho ban chfrp hanh c§p tri~u t?P o<;tihOi. H6 sO'ung cu' g6m c6: Gun Lmg ClT;
ban khai 1y lich co xac nh?n cua cO'quan, dun vi nO'idang lam vi~c; ban nh?n xet
ClLacong GOan Co' s6 ho~c nghi~p ooan Co' s6 nO'i doan vi en sinh ho?t. D6i vo-i
GOanvicn 1aG2mgvien phai co y ki~11c§p uy dang nui doim vicn cong taco

d) Cong GOan Co' s6 nO'i Goan vien sinh ho?t co trach nhi~m nh?n xet v~
nguo'i ung cu. Nhil"ng vfrn G~c~n th~£n tra, xac minh n&u VUQ'tqua th~m quy6n
thl G~ngh! cong doan c§p tren tn..rcti~p xem xet, quy~t Ginh.

d) Ban chfrp hanh cfrp tri~u t?P dC;lihOi co trach nhi~m ph6i hQ'p vo-i cac cO'
qllan lien quan xac minh tinh hQ'Pl~ clla h6 suva tu cach cua nguo'i trng ell'.

e) Doc'm vien Lrng cu d<;tibi~u oi dV G<;tihoi, hoi ngh! cong doan cfrp trcn
phai la G<;tibi~u chinh thLrc d\l' dC;lihoi, hoi nghi.

g) Doan vien la dang vien khi trng Cll'th~rc hi~n theo quy dinh cLlaDi@lII~
Dang Cong san Vi~t Nam.

* V~ d~ ell'
a) Ban chfrp hanh cong GOan cfrp tri~u t?P dC;lihOi co quy~n d~ Clf nguo-i

tham gia vao ban ch§p hanh khoa mai, d<;tibi~u oi dV G<;tihOi cong GOan c§p tren
(n~u co) va phai cung cfrp 1y l1ch trich ngang tLrngnguoi

b) Cac o(;1ibi~u chinh thuc ClLaG<;tihoi, hoi nghi co quy~n G~ Cll' nguo'i la
G<;tibi~u dC;lihoi, hoi nghL ho~c oo~m vien cong doim khong phaj lEiG<;tibi~Lld<;ti
hoi, hoi nghi vao ban ch§p hanh.

c) Truo-ng hQ'p nguo-i QUQ'co~ Clf vao ban chfrp hanh khong phai la G(;1i
bi~u chinh thuc clla d<;tihOi, hoi nghi th1 nguai giai thi~u co trach nhi~m eung
e§p eho G(;1ihoi, hOi nghi So' y~u ly nch nguo-i GUQ'cgiai thi~u, eo nh?n xet eua
eong GOan cO' s6 nO'i sinh hO(;1tva nh§t thiat phai oUQ'esv 06ng y b~ng van ban
ella nguai oUQ'egioi thi~u.
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d) Nguoi duoc d~ cir d§ b~u dai bieu di du dai hoi, hoi nghi cong dean c~p
tren phai la dai bieu chinh thuc cua dai hoi, hoi nghi,

d) Viec d~ cu va nhan d~ cir cua dean vien la dang vien thuc hien thea quy
dinh cua Di~u l~ Dang Cong san Viet Nam.

Truo-ng hop nguoi tv irng cir va d~ cir (nSu khong phai la dang vien Dang
Cong san Vi~t Nam) tai dai h9i dam bao di~u kien, tieu chuan thea guy dinh
nhung n~m ngoai danh sach do doan vien gioi thieu theo guy trinh tai Muc II.3
cua Huong d~n nay, thi viec d~ lai hay dua ra khoi danh sach bau cu do 808.n
chu tich dai h9i quyet dinh.

- Bi§u quySt thong gua danh s3ch b§u Cll'ban ch~p hanh.

1.4. Gi6i thi~u nhfm SI!va bi§u guy~t thong qua danh s3ch b~u cu' chu tich
Cf)CS t0100i h9i.

- Sau khi co kSt qua b~u cu' ban chip hanh, nSu nh8.n S~l'duQ'c doan vien
gieJi thi~u o' quy trinh gio-i thi~u nh8.n sv truo-c d~i h9i khong trung Cll" ban ch~p
hanh thl doan chu tjch d~i h9i xin y kiSn d~i h9i d~ Cll'nhan Sl,l'm6'i ho-~cgiao
ban ch~p hanh khoa m6'i b§u thea guy dinh cua Hu6'ng d~n s6 03/HD- TLD.

- Trucmg hQ'Pnh8.n s~r duQ'c do8.n vien gieJi thi~u 6' guy trlnh gi6'i thi~u
nh8.n sv tnl'6'c d~i h9i trung ctl' ban ch~p ha11hthi doan chu tich d<;1ih9i diSu hanh
gi6i thi~u nh8.n Sl,l'b§u chtrc danh chu tich CI-)CS t~i d~i h9i g6m:

+ Bao cao qua trinh chu~n bi nh8.n sv b§u chtrc danh chu tich t?i d~i h9i
Clla ban ch~p hanh khoa duang nhi~m.

+ Doan Chll tich d~i h9i gi6i thi~u nh8.n Sl,l'do ban ch~p hanh khoa du'O'ng
nhi~m chu~n bi truo-c d~i h9i vLratrung cu' ban ch~p himh d~ b§u ChLI'Cdanh chu
tich CDCS.

+ Thl,l'chi~n u'ng cu', dS cu' chtl"Cdanh chu tich. Nguo'i tmg cli va d6 cu' tC;li
dC;lih9i phai dam bao tieu chu~n, diSu ki~n thea guy dinh t0i Ml,lc 1.3 cua Hu6ng
d~n nay.

Truo-ng hop nguo-i tv tmg cu' va dS cu' tC;lidC;lih9i dam bao diSu ki~n, tieu
chu{m theo guy dinh nhung n~m ngoai danh sach do doan vien gi6i thi~u thea
quy dinh t<;1iMl,lc II.3 cua Huo-ng d~n nay, thi vi~c d§ 1C;lihay dua ra khoi danh
sach b~u Cll'do doan chu tich xin y ki~n oC;lih9i guySt dinh.

+ Bi§u guySt thong qua danh sach b~u cli chLrcdanh chtl tich CDCS.

2. ClJng tac hilU cit: Thl,l'chi~n thea guy dinh t<;1iHu6'ng d~n s6 03/HD-TLD,
- Nguo'i trung Cll'chuc danh chu tich CDes tC;lidC;lih9i la tri~u t~p vien h9i

nghi ban ch~p hanh 1§nthu nh~t va ouO'ng nhien ia uy vien ban thuong Vl,l (nSu co).
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- Vi9C b~u ban thuong V~I,chirc danh pho ChLItich, uy ban ki~111tra va cac
chirc danh cua uy ban kiem tra (neu co) thuc hien tai hoi nghi l~n thu nh~t ban
chap hanh CDCS.

* Trinh tic b6u cic tai hoi nghi 16n thtr nh6t ban chap hanh:

- B§.u ban thuong V~Itrong s6 uy vien ban chap hanh. Chu rich c6ng doan
co SCy da b§.u true ti6p tai dai hoi duoc tinh trong tong s6 LIYvicn ban thuong V\[
va kb6ng phai b§.u lai,

- B§.u pho chu tich trong s6 uy vien ban thuong V\[cong doan co so. C6ng
doan co so' kh6ng co ban thuong v\I thi b§.u cac clnrc danh tren trong 56 uy vien
ban chap hanh.

- B§.uuy ban ki@mtra.

- B§.uChLInhiern uy ban kiem tra trong s6 cac uy vien uy ban ki~l11tra.

IV.TO eHtre TIIl/e Il[~N

1. Lien doim Lao d(>ng tinb, C6ng do~m c~p tren trvc ti~p co sO-co trach
nhi9m ph6 bi~n Huo-ng d~n nay d~n cac CDC'S tr~rc thu(>c; d6ng tho'i huong d~n,
h6 tr<),CDCS thl,fChi~n b§.u chu tjch CDCS t~i d~i h(>ikbi co yeu c~u.

2. C6ng doan co so' khu v~I'Chanh chinh, sv nghi9P n~u th~rc hi~n b§.u Clf
trvc ti~p chu tich CDCS tq_i d~i h(>iphai xin y ki~n c~p Llyd6ng c§p tru6-c klli
th~JChi9n quy trinh gi6-i thi9U nhan S\f theo Huo-ng d~n nay.

3. Giao Ban T6 chLrc - Ki@mtra Lien doan tinh thea doi, huo-ng d~n d.c
c~p c6ng doan tri~n khai thvc hi9n; nghien cLfU,tham muu, d~ xu~t sua d6i, b6
sung Huo-ng d~n khi c~n thi~t.

Trong qua trinh thvc hi9n n~u co vuo-ng m~c, cclc c~p c6ng doan phan anh
v~ Lien doan Lao d(>ng tinh (qua Ban T6 chuc - KiSm tra, s6 di9n tho~i:
02963.953811) d@trinh Ban Thuong v\[ Lien doan Lao dQng t1nh nghien cLm,
xem xct slra d6i, b6 sung cho phil hgp.l. ~"1-~

No'i nh{tn:
- Ban Thucmg VI,l LDLD tinh;
- C6ng doim dip tren tr~rc ti~p co sO-;
- CDCS tr~rc thuQc LDLD tinh;
- CDCS tr~rc tbu(>cCD dp tren tr~rc ti€p CO' sO-;
- Luu: VT, Ban T6 chLrc- Ki~m tr,~v

TM. BAN THU'ONG Vl)
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